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1. TIACIIOPT PABOIIER IPOIPAMMbI YIIEBHOII UPAHTUKI{

O6.nacrr [prrMeHeHnq [porpaMMbr

Pa6oqa.s npolpaMMa yue6Hofi rrpaKTriKkr flBrrflerefl rracrbro pa6o.rei

opraHH3arIHs CoqnaJrbHofo

BLrAa nporleccnoHalluofi

fro BorrpocaM [reHcr4oHHofo

ocHosHofi npo@eccuoHalrnofi o6paeoaaremnofi npolpaMM B coorBercrBr4ra c

OfOC no crerlr4€urbHocrr4 CIIO 40.02.01 <ffpano n

o6ecneqeHHq>> B rracrll ocBoeHz.f, ocHoBHoro

Ae'srerbHocrl4 npo0eccaz <IOpucr> I4 coorBercrByroqzx npocfeccr{oHaJrbHbrx

KoMrrereHrlufi (ilK):

1.1. ocyutecrBr-arb npo$eccuoH€urbHoe ToJrKoBaHr4e HopMarHBHbrx

[paBoBbrx aKToB Arrfl peanu3ar\uv [paB rpa)KAaH B CQepe rreHcuoHHoro

ooecneqeHufl kr colll4a[bHofi saulurrr.

I.2. OcyllecrBJr.rrrb nppreM rpalKAaH

ooecneqerrufl 14 corlr4€LnbHoft sarqurrr.

1.3. PaccMarpLIBarb rlaKer AoKyMeHToB An.s Ha3Har{eHufl rreHeuit, noco6uit,
KoMneHcarIuir, Apyrl4x BbrrrJlar, a raK)Ke Mep coqualrnofi noAlep)KKrd orAenbHbrM

KATEfOP}I'M IPa)KAAH, HYXAAIOqLIMC' B COIII4ANTTTOfi 3AUIKITE.

r.4. ocyqecrBJrrrb ycraHoBneHue (na:na.reuze, lepepacrrer, nepeeo4),

I4HIeKcaIIuro n KoppeKTZpoBKy neucvtit, Ha3HaqeHue noco6ufi, rouneuca1ufr u

Apyrl4x coqvaIIbHbIX BbIrrJIar, r4cnonb3y.rr rznrpopuarlr4oHHo-KoMrrbrorepHbre

TEXHOJIO|I4I,I.

1.6. KoncyJlbrlrpoBarb rpax AaH Lr rrpeAcraBurenefi rcpr.rAr4r{ecKgx Jrr4rl no

BorrpocaM rreHcr4 oHHoro o6ecueqeHLrr 14 couzaJlbuofi 3arrlrrrbr.

flporparvrnaa yue6Hofi npaKTLIKpr MolKer 6rrrr zcnoJrb3o BaHa B ocuosHofr

npolpaMMe, a TaK)Ke B AorIonHlITeJrbHoM npoclecczoH€LrrbHoM o6pasonauuz u

npo4ecczona-nrHofi noAroroBKe u nepenoAroroBKe pa6orHzron B o6lacrpt

Aenonpor4 38oAcTBa.



Ile"rru n 3aAaq' rrpaKTHKH rpe6onannr K pe3yJrbraraM

flpoxox(AeHHfl lrpaKTnKrr

C qenrro oBJraAeHI4t yKa3aHHbIM Br4Aou nporleccuoHaJrbHofr 4exreJr6Hocrr4

I4 coorBercrByIotIII4MI4 nporleccuonanbHbrMr4 KoMrrereHr\prflMu cryAeHT B xoAe

[poxo)KA eHLrfl y.re6nofi [paKTr4Krz AonxeH :

Vuerr:
- o0opuntrb opraHl43arlrtoHHo-pacloprArrreJrbHbre AoKyMeHTbr B coorBer erB4pr c

4efi creyronlLrM f OC Tol,r

- ocyqecrBJrtrb o6pa6orxy BXoA.qulI4x, BHyrpeHHkrx u ucxo;Lfllrlr4x AoKyMeHToB,

KOHTpOnb 3a I{x ucIIoJrHeHI{eM

- oQopunrrb AoKyMeHTbr Anr [epeAaqr4 B apxuBopraHa3arlr4r.r

3narr:

- rroH.rrrr,re AoKyMeHTa, efo csoficrna, cnoco6sr AoKyMeHTr4poBaHufl

- npaBzJra cocraBJreHufl u oQopnueHl'Iq opraHrr3arlrroHHo-pacnop.rrAprreJr6Hbrx

AOKyMeHTOB

- cl4creMy I4 TLInoByro rexHoJlofzro AoKyMeHTaUI,roHHoro o6ecne.r eHLrfl

ynpaBneHr{t

- o co6enuo crr{ Aenonpor43BoAcrBa no o 6p arqeHr4rM lpa)KAaH

I4prerr [parfl Hrrecnnfi orrbrr:

- A OKyMeHTarIr4oHHOrO O 6 e cueqeHlr.s Ae.srerbHo crr4 rrp e Anpnsr4fl ;
- AOKyMeHTLTpOBaHUe U AOKyMeHTaTIAOHHaq O6pa6offia AoKyMeHTOB

KaHrlenrpzu (apxuna).
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1.3. Ko"rrnqecrBo qacoB Ha ocBoeur.re pa6o.refi nporpaMMbr [paKTr{KH:



2. PE3YJIbTATbI OCBOEHUq ilPAKTIIKII

Pe:yrtrrarona ocBoeHa_f, rpolpaMMbr yve6uofi [paKTr4Kr4 .f,BJlreTct

oBnaAeHI4e cryAeHTaMI4 npaKTur{ecKr4x npoc}ecczoH€urbHbrx yvreunfi no Br.rAaM

upoQeccrEoua-urnofi Ae.rrrenbHocrr.r. B ToM -qr4cre npocfeccrEoHa^[bHbrMr4

(oK):KOMIICTEH I\I4flMl/' (Iff() U O6qIArrAI4 KOMIIETEHUI4.f, MI4

OK 1. llonnuarb cyllHocrb kI coquuurbHyro 3HarruMocrb csoeff 6yayrqefi

upoQecczz, [po.sBr.srb K nefi ycrofiqzerrfi r{HTepec.

oK 2. opraHzroBblBarb co6crneHHyro AerreJrbHocrb, nrt6uparb raroBbre

MeroAbI 14 cnoco6rr BbIrorHeHI4.s npo$ecczoH€urbHbrx 3a1art, orleHrzBarb ux
e$rlercrranHocrb Lr KaqecrBo.

oK 3. flpznzuarb perxe*Lrfl B craHAaprHbrx rz HecraHAaprHbrx curya\uflx u
HECTII 3A HI4X OTBETCTBEHHOCTb.

4u eQQeKTLIBHoTo BbIrIoJIHeHnx npo$eccr4oH€urbHbrx 3aAav, nporpeccrroHaJrbHoro

I4 JrkrrrHocTHof o p a3BuTLIfl .

oK 5. Zcnorusonarr uHrlopMallkroHHo-KoMMyHkrKarlrzoHHbre rexHoJrorr4' B

npoQeccuoHalrnofi Ae.rrrerbHocrr4.

OK B. Carraocro.f,TeJrbHo onpeAen.rrrr 3a2talrkr

nl4rrHocrHofo pa3BpI TVtfl , 3aHLrMarbc-f, canroo6pa-:oBaHpreM,

upoQecczoHaJrbHoro u

[oBbrrrreHr4 e KB€LrraQzrcaqzz.

OK 4. OcyulecrBJlf,Tb noLIcK pI vcloJrb3oBaHue zn$opua4uu, ueo6xo4rarraoi

oco3HaHHo nJraHr4poBaTb

OK 9. OpzenuEpoBarbc.fi B ycnoBr4.rrx nocro.rrHHoro r.r3MeHeHax npanonofi

6asrr.

IIK 1.1. OcyqecrBJr.{Tb npo$eccuoHaJrbHoe roJrKoBaHrze HopMarr4BHbrx

rIpaBoBbIX aKToB Arrfl peanusarJuu npaB rpalKAaH B c$epe neHcaoHHoro

o6ecne.re lg^ufl n coulr€LnbHofi :auzrsr.

fIK I.2. ocyrqecrBJl.arb npI4eM lpalrAaH rro BonpocaM rreHcr4oHHoro

o6ecleqeHufl v coqu€urbHofi sarqurrr.

fIK 1.3. PaccuarpLlBarb rraKer AoKyMeHToB Anfl Ha3HaqeHr4.rr neucnir,

uoco6ufi, KoMneHcalluit, gpyrux BbrrrJrar, a raKxe Mep corlr4amHofi noAAepirKr4
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orAeJrbHbrM Karefopr4.rrM fpalKAaH, Hy)KAaroqr4Mc.rr B cour4aJrbHofi 3&rqzre.

IIK 1.4. OcyuqecrBr.srb ycraHoBneHl4e (naaHaveirne, nepepacrrer, nepeao4),

LIHAeKcaqvro u KoppeKTLIpoBKy ueHczfi, Ha3HarreHze noco6ufi, r<orran eucaguit u

Apyrl4x coIII4aIIbHhIX BbIrIJIar, r4cnonrcyr zH@opnaarlr{oHHo-KoMrrbrorepHbre

TEXHOJIOfI4H.

fIK 1.6. Koncynbrl4poBarb rpaxAaH r{ rrpeAcraBr,rreJrefi rcpugur{ecKr4x nHrI

no BolpocaM rreHcLI oHHOfO O6 ecne.re Hufl kr aouuaJrbHofi : arqnrrt.

3. CTPYKTYPA I4 COAEP}ITAHI{E IIPAKTI4KI,I

Haurreuonanue
pa3AeJroB rr TeM

BuArr Bbr[orHqeurrx pa6or 06retr
qacoB

I 2 3
Y|I. 00 Yqe6ua.s
npaKrlrKa MJIK02.02.
Teua l.
Eranrcu
AOKyMeHTOB,
IrcIIoJrb3yeMr,IX B

opfaHax H

yrrper(AeHIIqx
coqua.rrrnofi
3arrIHT6r HacereHHq.
opfaHax
rreHcr.roHHoro Qonga
u cryx6rr 3aHflTocrrr
HACEJIEHUfl

BuArr nrrnoruqeMbrx pa6or t2
CocrasreHrEe 6ranros AoKyMeHToB AT

2 OrlopuneHr{e AoKyMeHroB rro 3araHHoMy o6parqy 4

J CocraereHae a orlopvJreHrze IoKIMeHToB no
.UaHHLIM

4

Terra2.
Pennr.rgurrr

AOKyMeHTOB

Br.rArr nrrno.rrHfl eMbrx p a6or 6
I O(f opvrneHr{e peKBr43prros (Pe3onroqu_s)),

<Ha[naeuos ankre BuAa AoKyMeHTa>, <HauueHoBaHr{e
opraHpr3arluu)

2

2 OQopuneuze Pernrguron <,{ara), <flo4rzcr,>,
<fIeqarr,>

2

3 O (f opvrneHr4e peKBu3r{ron < f pu r} yrB epxIeHH{),
<Ornaerra o6 ucnolneHrzu AoKlMeHTa r4 HafrpaBJreHr,rn
EIO B .IICJIO)

2

Terraa 3.

OQoplr.rreHne
opfaHH3arlHorrHo-
pacIIopqAHTeJrbHbrx
BHAOB AOKyMeHTOB

BnArr nrrnoJrHseMbrx pa6or 6
I OQopvrurr llpuras [o ocHoBHofi 4e-arenrnocrrr no

o6parqy.
O$oplauu Brrnacny ri3 rrprlKa3a uo o6pa:qy.
Cocranrnrr, u o(froprr,rnrr flpnnas ro ocnosHoft
Ae.rrTeJIbHo cTr4 rlo IIp eAnoxeHHr,rM AaHHbrM.

2

2 Or| opnurr o6paa eq PerreHzl, flocranoer eHLrfl,
PacnopxxeHr{-f, rro o6pasuy.

2



a
J Or[opnaurr o6pa:eq Vrca:auar, llopyreHur no 2

Teua 4.
Beaeune

AeJrolpo[3BOACTBa B

opfaHax rr
yepexAeHrqx
couualrHofi
3ATIIIITbI HACEJIEHHfl

rr opraHax
fleucuonnoro Qon4a

rrw4bt BrrnoJrHfl eusrx pa6or 12
I Opranasaqar AoKyMenroo6opor a

Perr4crpaUr4fl u yrer nocrynarclllr4x IoKyMeHroB

AT

2 4

3 Ilo4roronra H per[crparlas ornpaBnseMbrx
AoKyMeHToB. Kourpom 3a HcrroJrneHueM
AOKyMeHroB.

4

4. Y C JI O Bl/.fl , P E AJII,I3 AIII4I4 IIP O I PAMMbI fIPAK TI4K [I

4'1. Tpe6onaunr K MHHHMaJTbHoMy MarepHaJrbHo-TexHnqecKoMy

o6ecueqeHHr0

o6opyaoBaHrre pa6orrr4x Mecr rrpoBeAeH ufl yqe6Hofi nparcrurn :

- KoMrrbrorepHoe o60py40naHpre (r<onanrroreprr, npr{HTep, cKaHep,

JroKarbH€ur cerb c AocrynoM e I4urepHer);

- [pofpaMMHoe o6ecneqeuze o6Iqero z npo@ecczoHaJrbHoro Ha3Ha.91eH]||fl.

- MynbrprMe4urtua'' AeMOHCrpaqLroHHar cacreMa (xounlrorep,

MyJr brr4 Me4ufr nufi npo eKTop, Lr HTep aK TuBHafl 4o c xa) ;

- KoMrrJreKT yr{e6Ho-MeroAr4rrecr<ofi AoKyM eHT ar\uu;

- pa6o'rze Mecra yrraquxct (xounrrorep), flo KorzrrecrBy yqayJ4xefl B

fpynne;

- pa6oqee Mecro rlpeloAaBareJrr (c BbrxoAoM B noK€rJrbHyro cerb pr

uurepner);

- oop€r3rlbr AOKyMeHTOB.



4.2 . I1lnQo p M a rI H o H H o e o6 e c u e.r e n H e o 6y.r e H r.r q

frepeveub peKoMeHAyeMbrx yve6Hbrx H3AaHufi, zurepuer-pecypcoB,

AorroJrHrtre.nrnofi JruTeparypbr

Ocnbnuue [crorrHuKlr:

, 1. ,,{eronporr3BoAcrBo: y.{e6uzK / T.A. Eurona, r.M. B-aroea, r.B.
canrnna; llo4 pe4. T.B. KysHeqonofi. - 3 ,3A., uepepa6. u Aon.- M.:FII4I]
I4HOPA-M, 2013. - 364 c.

' 2. .{oryrraeHTalluoHHoe o6ecneqeHrre ylpaBreHr4.s (4enonpozsno4crno):

v'L roc. / T.A.EuKoBa, T.B.Ky:nerIoBa, JI.B.caHruHa - 2 uzg., nepepa6. H Aon. -

M.: I4H@PA-M, 2012. - 304 c.

-', 4. KoHclz4eHI{Il€LIIbHoe Aenonpor.r3BoAcrBo: V.re6Hoe noco6ue I T.A.
fyryena. - M.:Anr$a-M: IlZtlI4Hr[pa-M,2012. - 192 c.

I 5. ConperraeuHoe AeJrorpor43BoAcrBo: Vqe6Hoe noco6ue / M.B.
Kzpcauona; Pocczficr<a.s Arca4evur roc. cnyx6rr npra llper4AeHre PO (pAfC). -

4-e uzq. - M.: filfll I4HOPA-M,2O 14 - 312c.

{ono.nHureJrbHble ucrortHHKH :

1. Coaperraeuuoe AeJlolporz3BoAcrBo: V.{e6noe noco6ue / M.B.

Kupcanoaa; Poccuficrax Ara4eMLr.s roc. cny)K6u npu llpesz4enre P(D (PA;C). -

4-e uss. - M.: Iillll-{ I4HOPA-M,2014 - 3t2c,
*-' 2. lenouporl3BoAcrBo: V.{e6Hoe uoco6ue lE.H. Eaconcrar, T.A, Burcona,

JI.M. Barona, E.M. Eurrlrena; llol o6rq. pea. T.B. KysHeqonofi. - M.: @opyna:

Fil.flI I4HOPA-M,2014. - 256 c.

' 3' OcHoeH AenonpoI43BoAcrBa: V.re6Hoe noco6ue / A.M. Acarnen, I4.VI.

Mzpouoaa, E.A. Kocapena, f.f.Byr<onzu. - M.:FII4III,tHopA-M,2014. - r44 c.



.{oxyuenrr4poBaHr,re ylpaBJreH.recKofi ,qerreJrbHocrrr: v.re6Hoe

nocobze/Pa3AopoxHufi A. A. - M.: III4II I,IH@PA-M,2016. - 304 c.:

llHrepuer-pecypcbr:

www. delpro.narod.ru -.{enorpor43BoAcreo*.

www. termika. ru - SuqzrnoneAr4r AeJronpor43BoAcrBa.

www.directum.ru - 3ner<rpoHHoe AeJronpor43BoAcrBo 14 KaHrIeJr flpufl

4.3. O6que rpe6oBaHrq K opranrr3arlur TpaKTHKH

Yqe6Hafl npaKTI4Ka npoBoALITcr np enoAaBareJr.rrMH upo Sec crroHaJrbHof o

rlrrKna. flparcrurca np oB oA ur a fl KoHrIeHTpr4p oB aHH o.

-tt 
-- 4.

I

1.

2.

3.
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5. KOHTPOJIb I4 OIIEHKA PE3YTbTATOB OCBONIdI}1,fl

fIP O (DE C CII OHAJIbH Of O M OA y In (B rrAA frp o (D E c cr4 oHAJrb H O rz

AE.flTETbHOCTT{)

Pe:y"trrarrr (ocnoeHHbre o6rque n

npoQeccuoHaJrbHbre KoMrrerenquu)

(Dopruu H MeroAtr KoHTporq

II OUEHKII

OK 1. Ilonraruram

coqualrbHyro 3HaqLrMOcTb

cyrrlHocTb u
csoefi 6yayqefi

5.

3a4a-uu npo S eccnoH€LrrbHoro H nr4rrHo crHoro
pa3Burufl, 3aHr4Marbc_f, caMoo6pa:onaHr{eM,

oco3HaHHO nnaHI4poBaTb rloBbrrrleHr4e

rcnanu$zxarlkrr4.

OK 9. OpzenrupoBarbcr B ycnoBr4rx

rrocTo.rrHHofo r.r3MeHeHr{f, npanonofi 6asrr.

npoQecczu, rpoflBr.rrrb K uefi ycroft,turtstir
r4HTepec.

OK 2. OpranusoBbrBarb co6creeHHyro

AerreJrbHoerb, nrr6rEparr

H cnoco6rr
npo$ecczoHarrbHbrx 3aAarr, oueHrlBarb ux
er|$emunHocrb Lr KarrecrBo.

OK 3. flpzHuuarr perxeHLr.q B

cTaHAapTHbrx u HecTaHAapTHbrx clrTyarlu.f,x
Z HCCTI4 3A H}IX OTBETCTBCHHOCTb.

oK 4.

14CNOJIb3OBAHLIC

ueo6xoAravofi
HHQOpMarlrzr4,

ArrA eSrpercrznHoro
BbrrIoJrHeHrI.rI nporleccraoHaJlbHblx 3a1aq.
npoQeccuoH€LrrbHoro

pa3BnTprfl.

OK
zu$ opnaarlkr oHHo - KoMMyHLT Kar{kr oHHbre

TEXHOJIOTPII4 B

,ue{TenbHoOTLI.

OK 8. CaruocrosreJrbHo onpeAeJr-rrrb

OcyqecrBJrf,Tb rrozcK u

14 JIIII{HOCTHOIO

Llcnonrsosarr

upoQeccurona-rrruofi

TTTIIOBbIe MeToAbI

BbITIOJIHEHI4'

- Haxorl4TerbHa.f, oueHKa

pe3ynbTaToB BbIIIOJIHCHH'

lpaKTr'rqecKux pa6or Ha

yue6uofi npaKTkrKe

- Oqeura 3aqr4Tbr orqera rro

yue6nofi npaKrr4Ke

l1



IIK t.1. OcyurecrBJr.rrrb

TOJIKOBAHI4E

aKTOB Anfl
B cQepe

coqzalruofr

npoQeccuoH€LrrbHoe

HOpMaTr{BHbrx npaBoBbrx

peuru3arluu npaB fpa)KAaH

rIeHcI{oHHoro o6ecfleqeHl4ll 14

3arul4Thr.

IIK 1.2. OcyruecrBJrf,rb rrprzeM

fpa)KAaH fro BonpocaM neHcLroHHofo

o6ecue.re :sIkrfl u corlrd€rrrbHofi s aruarrr.
IIK 1.3. PaccuarprrBarb rraKer

AoKyMeHToB AIrfl Ha3HaqeHr4q neucufi,
noco6zfi, KoMneHcarJr4ir, Apyrr4x BbrnJrar, a

TaKx(e Mep coqaanrHofi noAAepxKr.r
OT,IICJIbHbIM KaTeropr{f,M fpaxAaH,
Hy)KAaroquMcfl B corluaJrrnofr 3arrlLrre.

IIK 1 .4. OcyrqecrBJrrrb ycraHoBneHr4e

(na:naveuue, nepepacqer, nepeno4),
LrHAeKcartrLtro n KoppeKTLrpoBKy neHcufi,
Ha3HaqeHr4e noco6utfi, rcoruneucaqufi kr

Apyfr{x coqlr€lJrbHhrx BbrfrJraT, Lrcnonb3ys

r1H(p opMarluoHHo -KoMrrbroTepHbre

TEXHOJIO|I{I4.

nK 1.6. KoucyJrbrr4poBarb rpalKAaH r4

rrpeAcraBureleft rcpr4AlrqecKLrx Jrtrq rro
BonpocaM neHcLroHHoro o6ecneqeHu.f, kr

courdzlJrbHofi saruzrrr.
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